DEPARTMENT OF THE ARMY
US ARMY INSTALLATION MANAGEMENT COMMAND
HEADQUARTERS, UNITED STATES ARMY GARRISON, FORT STEWART/HUNTER ARMY AIRFIELD
954 WILLIAM H. WILSON AVENUE
FORT STEWART, GEORGIA 31314
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Fort Stewart/Hunter Army Airfield Recycling Program
Standard Operating Procedures

1. PURPOSE: To provide guidance, establish policy, and delineate responsibilities for
the Recycling Program Fort Stewart/Hunter Army Airfield, Georgia IAW Command
Policy Letter No. 30 Fort Stewart/Hunter Army Airfield Sustainability Management.

2. REFERENGES:

a. Executive Order 13693, Planning for Federal Sustainability in the Next Decade, 19
March 2015. :

b. DoD Strategic Sustainabilily Performance Plans FY 2014, June 2014.
¢. AR 200-1, Environmental Protection and Enhancement, 13 December 2007,

d. Installation Management Command 2025 and Beyond (IMCOM 2025) Campaign
Plan, Version 1, November 2014,

e. Qualified Recycling Program Handbook, Department of the Army, November 2010.

f. Command Policy Letter No, 30 Fort Stewart/Hunter Amy Airfield Sustainability
Management, 18 September 2015.

g. Fort Stewart/Hunter Army Airfield Sustainability Management System Manual, 13 August
2015.

3. All military units, instaliation activities, tenant organizations and contractors (to
include partnerships and other organizations operating on the instailation) will adhere to
the Fort Stewart/Hunter Army Airfield Integrated Solid Waste Management Plan
(ISWMP) to reduce the waste stream volume, enhance pollution control, and conserve
natural resources and.

a. Establish a Recycling Program Standard Operating Procedure (SOP)/
Environmental Management Plan tailored to their organizétional operations for the
management of recyclable materials. As a minimum, the SOP will adhere to
requirements specified in this Garrison SOP. The SOP and the effectiveness of
implementing the SOP will be randomly assessed by the Directorate of Public Works
(DPW) Environmental Division for compliance with this SOP and the ISWMP.
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b. Appoint a Recycling Compliance Person (RCP). The RCP must attend the
Installation Environmental Compliance Officer (ECO) course or the RCP Certification
Training. Contact the DPW Environmental Division for ECO Course and RCP Training
dates/times and location. All appointed RCPs will work directly with the DPW
Environmental Division to ensure program requirements are met. DPW Environmental
Division personnel will be available for participation in contract site visits and kick-off

~meetings to clarify requirements as needed.

¢. Provide a minimum of two clearly marked recycling containers available through
Self Service Supply Center (8SSC) and establish collection points inside all
buildings/facilities/work sites for the collection of (1) paper and (2) all other
commingled recyclable materials. Place all recyclable materials in the blue dumpster or
containers referenced above. All paper products should be segregated, placed in a
transparent plastic bag, and tied closed prior to being placed in the blue dumpster/poly
cart. Can liners are not required for recyclable materials other than paper. Recyclable
materials include, but are not limited to cardboard, junk mail, magazines, writing paper,
newspaper, glass bottles/containers, aluminum/bi-metal cans, and all plastic (e.g.,
water bottles, milk jugs, Styrofoam, food trays, plastic over wrap, bags, etc.).
Cardboard boxes placed in the blue dumpsters shall be flattened to maximize collection
capability. See the latest flyer of acceptable recyclable materials on the Environmental
Division webpage hitp://www.stewart. army.mil/info/?id=443&p=1.

(1) Reduce the use of printing paper where possible. Ensure all "unclassified"
Personally Identifiable Information (P1l) documents/paper products are shredded prior
to being placed in a transparent plastic bag and tied closed before placing in blue
recycling dumpstersipoly cart. Bagging the shredded documents/paper and other
paper products will minimize flyaway debris during collection and facilitates the
separation process. Arrangements can also be made to deliver PIl documents/paper
to the Recycling Processing Station (Bldg. 1384) to be shredded. Hunter Army Airfield
organizations may deliver Pll documents/paper to the Recycling Yard at Bidg. 727,
Hunter Army Airfield or collect and maintain in unit area until delivering to the
designated collection point during an organized post-wide collection event (Recycling
Roundup - “Shred It-Don’t Share It"),

(2) Ensure all plastic or Styrofoam dinnerware and containers are free of food
particles which reduces the possibility of material contamination, reduces odors, and
minimizes attracting pests, insect vectors, and vermin.

(3) Ensure that all commingled (mixed) recyclable materials from barracks, motor
pools and administration buildings are plac_ed in blue recycling dumpsters. Dumpster
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lids shall remain closed unless placing items in the dumpsters in order to

minimize rodent intrusion and rain infiltration. RCPs will monitor recycling cans and
dumpsters in unitforganization area of responsibility (admin buildings/motor
pools/barracks, etc.) for deficiencies and make corrections as needed.

If collections personnel discover trash in recycling dumpsters or recyclables in trash
dumpsters, the containers will not be serviced/emptied and violations will be reported
to the DPW Environmental Division for coordination with offending entity for corrective

action.

(4) Do not place scrap metal, bulk cardboard and serviceabie pallets in the blue
dumpster. Deliver these items to the Installation recycling facility (Fort Stewart - Bldg.
1143 on italy St. or on Hunter Army Airfield - Bldg. TR-727 on Westley Ave). Do not
place these items in or beside the dumpsters. Organizations generating large amounts
of bulk cardboard, scrap metal, and pallets on a temporary and/or continuous basis
should contact the DPW Environmental Division for collection/delivery support.

d. Collect and deliver yard waste (limbs, leaves, pine straw, pine cones, grass
clippings, etc.) to the landfill for proper disposal - do not deposit these items in or near
any dumpster.

e. Purchase goods and services that use sustainable environmental practices
(acquisition of bio-based, environmentally preferable, energy-efficient, water-efficient,
and recycled-content products) with a minimum packing and packaging materials for
items shipped. Printer Paper should be of at least a 30 percent post-consumer fiber
content. Refer to www.epa.gov/cog/products. himl for the current EPA guidance.

) f. Request recycling support during Unit Training Exercises. Continue to enforce

this Recycling SOP and the ISWMP during unit field training exercises. Provide a
means to collect recyclable materials and process these materials upon return 1AW
with this SOP and specific ECO training guidance regarding petroleum, ofi, and
lubricant containers. Recycling dumpster support will be provided at Forward
Operating Base (FOB) areas and must be requested in advance of tratnlng exercises
by contacting DPW Environmental.

g. Pronibit the dumping of all solid waste other than as authorized at the Forl
Stewart Landfill.
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4. Balfour Beatty Communities Management and Housing Residents (to include
Marne Point) -

a. Belfour Beatty Communities (BBC) Management is responsible for all solid
waste and recycling collection, removal, and disposal activities for the Fort
Stewart/Hunter Army Airfield Family housing areas. BBC will address bulk item pick up
procedures in their Solid Waste and Recycling Implementation Plan SOP and inform
residents, accordingly.

b. Housing Residents will coordinate directly with BBC Management for all solid
waste and recycling collection, removal, and disposal support to include bulk items
such as furniture and mattresses. Such bulk items will not be discarded adjacent to
dumpster collection points.

¢. BBC and Housing residents may use the Recycling Convenience
Centers. Cardboard boxes and Household Movement/Packing Materials that have been
flattened may be placed in the Convenience Centers’ Cardboard Collection containers
located in the Post Exchange (PX) parking lots on Fort Stewart and Hunter Army
Airfield.

5. Installation and tenant organizations (e.g. AAFES, MEDDAC, NEC, AMCOM,
DENTAC, ARMY NATIONAL GUARD, FMS, AIR NATIONAL GUARD, MARINE
CORPS, ASOS, Ml BN, CANOOCHEE ELECTRIC, LRC, DECA, DoDEA, DLA
Disposition Services (DRMO), MICC, SSSC, US Coast Guard) will adhere to
requirements stipulated in paragraph 3. Those organizations performing contracting
actions will also ensure that executing agencies:

a. Complete the Sustainability Management System Awareness Training available
on the internet at hitp://stewdpwadQ1/smsquiz and provide proof of completion to the
COR prior to or at contract kickoff,

b. Execute applicable Federal Acquisition Regulation Part 23 contract clauses and
provide the number of contracts that include the appropriate FAR clauses to the DPW
Qualified Recycling Program (QRP} Manager on a quarterly basis for tracking Green
Procurement. Clauses include: 52,223-15: Energy Efficiency in Energy Consuming
Products, 52.223-1: Bio based Product Certification, 52.223-2: Affirmative Procurement
of Bio based Products Under Service and Construction Contracts, 52.223-4: Recovered
Material Cerlification, 52.223-9: Estimate of Percentage of Recovered Material Content
for EPA-Designated ftems, 52.223-17: Affirmative Procurement of EPA-designated
items in Service and Construction Contracts, 52.223-10: Waste Reduction Program,
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52.223-16: IEEE 1680 Standard for Environmental Assessment of Personal Computer,
52.223-11. Ozone Depleting Substances, and 62,223-12: Refrigeration Equipment and
Air Conditioners.

¢. Include the requirement for contractors to adhere to the Fort Stewart/Hunter Army
Alrfield Recycling SOP and Recycling Clause 52.000-4061 (Recycling, Salvage, and
Disposal of Materials Fort Stewart and Hunter Army Airfield, See Attachment 1). Al
military construction, renovation and demolition projects shall include performance
requirements for a 60% minimum diversion of C&D waste by weight and specifications
will include submission of a contractor's C&D Waste Management Plan. Ensure Quality
Assurance Surveillance Plans include provisions for inspecting these requirements.

d. Include the requirement for contractors/sub-contractors 1o separats, collect and
deliver recyclable material generated during the life of the contract to the Installation's
recycling facility or other approved collection point as coordinated with the DPW

Environmental Office.

(1) This includes contracts that involve adding or replacing furniture, fixtures,
mattresses, and other such items that might generate large amounts of cardboard.
Include provisions to collect and transport the cardboard to the Installation recycling

facility.

(2) All recyclables from construction, renovation and demolition sites will be
separate from other waste containers. Refer to Recycling Clause for procedures to
coordinate for cardboard and scrap metal container support. Containers will be ‘
delivered to the project site and serviced at no cost to the contractor after coordination

with DPW Environmental Division.

e. Custodial service contracts will include the requirement to use transparent bags
for paper collection points (as noted in 3.¢.) and deposit the contents collected from
serviced facilities in the nearest blue dumpster. Provisions will also be included in the
contracts to not service trash receptacles when recyclables are nof segregated from
the waste stream, and to notifying the COR of the discrepancy. The COR will perform
random inspections to ensure these requirements are being met and coordinate with
the DPW Environmental Division upon notification.

f. Per the Recycling Clause, the contractors will provide a copy of landfilf or
recovety facility scale tickets (clearly differentiating) of all waste and recyclables
disposed of off the Installation to their COR. The COR will ensure that the copy of the
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landfili scale tickets are provided to the DPW Environmental Division within two weeks
of disposal/delivery activity.

g. Coordinate with DPW Environmental Division personnel for participation in
contract site visits and kick-off meetings to clarify requirements and/or support, as
needed.

6. LRC-SSA/DLA Disposition Services (DRMO)
a. SSA will

{1} Contact the local DLA Disposition Services to review and make serviceability
determination on the excess materials turned in by units/activities. Obtain guidance on
how fo properly dispose of the excess materials. Those items deemed non-serviceable will
be properly annotated on turn-in documents as noted below.

(2) Prior to delivery of material to DLA Disposition Services {DRMO), ensure turn-in
documents (DD Form 1348-1A) for non-serviceable (QRP reimbursement qualified)
recyclable materials are properly annotated with the QRP DODAAC (W33DL4) in block 2
(SHIP FROM) and the following ‘Reimbursement Statement and Fund Codes'.

“This property is eligible for QRP reimbursement to Fort Stewart/ Hunter Army Airfield,
QRP Fund Cite 21 F3875.11112AS12064APCT7XAD FSN 021001, QRP DODAAC
W33DLA, POC QRP Manager, PH: 912-767-2010." (See Example in Attachment 2).

b. DLA Disposition Services (DRMO) will:

(1) Accept qualified recyclable material and reimburse to the QRP the proceeds from
their sale.

(2) Report recyclable material sales data quarterly to the QRP Manager for inclusion in
the Solid Waste Annual Reporting System (SWARS) update.

(3) Ensure tum-in procedure changes and updates are distributed to the QRP
Manager. The Recycling Program will assist with publicizing these procedures by updating
briefing/training slides used during ECO, RCP, and unit/activity assessments and training

sessions.

7. The Directorate of Public Works will:




IMSH-ZA

SUBJECT: To provide guidance, establish policy, and delineate responsibilities for the
Recycling Program Fort Stewart/Hunter Army Airfield, Georgia |AW Command Policy
Letter No. 30 Fort Stewart/Hunter Army Airfield Sustainability Management.

a. Implement a training, surveillancefinspection, and enforcement program to
support and assess compliance with this SOP. Compliment the program with incentives
and a rigorous awareness campaign coordinated with PAO. Track solid waste
diversion, and complete periodic SWARS data submissions and command updates,

b. Operate a QRP in accordance with IMCOM QRP Approval of Direct Sales
Authority memorandums (April & May 2015) and QRP Handbook (November 2015).
The Environmental Quality Control Commitiee (EQCC) will be the platform for the QRP
Oversight Committee (QOC) to update/brief the GC on recycling program changes and
improvements that support increased recycling of marketable materials and minimizing
solid waste disposal. The quarterly EQCGC Chairperson is the Garrison Gommander
(GC) or his designated representative. The QOC consists of the GC, QRP Manager,
DPW, LRC, RMO, MICC, DRMO, I1SO, DFMWR, SJA, and Fire Dept.

c¢. Ensure that property purchased by the Federal government with appropriated
funds is not accepted by the QRP. These items are considered “surplus property” and
must be properly disposed of in accordance with DoD 7000.14-R, DoD Financial
Management Regulation, Volume 11A, Chapter 5.

d. Ensure refuse and recycle collection drivers do noi service any trash dumpsters
with recyclable materials present, or any recycle dumpsters with trash present. If either
of these conditions exists, the driver will notify the DPW Environmental Division for
corrective action.

8. AAFES, DECA, and SSSC will stock clear plastic bags, office paper with a
minimum of 30% recycled content, and items made from recycled material. In addition,
SSSC will stock blue recycling containers. ltems that are recyclable, manufactured with
or from recycle materials, or are otherwise deemed “"environmentally friendly” will be
clearly identifiable with labeling and posted signage advising customers of these
environmentally preferred products, Procure items with minimum packaging material.

9. PROPONENT: DPW Environmental Division is the proponent for this SOP at
commercial (912) 767-2010 or DSN 870-2010.

WY R F;EDRICK
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Commanding




IMSH-ZA ‘
SUBJECT: To provide guidance, establish policy, and delineate responsibilities for the
Recycling Program Fort Stewart/Hunter Army Airfield, Georgia IAW Command Policy
Letter No. 30 Fort Stewart/Hunter Army Airfield Sustainability Management.

ATTACHMENT 1

52.000-4061 RECYCLING, SALVAGE, AND DISPOSAL OF MATERIALS
FORT STEWART AND HUNTER ARMY AIRFIELD

Construction & Demolition {C&D): All military construction, renovation and demolition
projects shall divert a minimum of 60% C&D waste by weight. The Contractor shall
submit a C&D Waste Management Plan demonstrating how the Contractor will achieve
the specified diversion.

Disposal: Open dumping of solid waste is prohibited. All waste generated from
construction, demolition, and renovation contracts must be disposed of off the .
installation in a permitted disposal facility and in accordance with all Federal, State, and
Local rules and regulations unless otherwise stated in the contract. At the end of each
month, the contactor will provide copies of all disposal weight/scale tickets to the
Contracting Officer's Representative (COR) showing the in, out, and tare weights of
each load taken from the installation. The COR will provide copies of these tickets to
the DPW Environmental Division, Solid Waste Management Section for {fracking and
regulatory reporting requirements within two weeks of receipt.

Recycling/Salvage: Uniess otherwise specified in the contract, all recyclable materials
(including, but not limited to wooden pallets, scrap metal, cardboard, junk mail,
magazines, writing paper, newspaper, glass bottles/containers, aluminum/bi-metal
cans, and all plastic (e.g., water bottles, mik jugs, Styrofoam, food trays, plastic over
wrap, bags, etc.) generated during the entire term of any construction, demolition, or
renovation contract shall be turned over to the Fort Stewart or Hunter Army Airfield
Recycling Program. Contractors must contact the COR who will coordinate with the
DPW Environmental Waste Management Section (912-767-2010) to arrange for turn-in
of recyclable/ salvageable materials. In areas where large amounts of scrap metal or
cardboard will be generated, it is possible that a collection bin/container could be
provided to the Contractor at no cost to deposit these materials. Salvage materials,
unless otherwise specified, become the property of the contractor upon removal from
the job site and should be taken into consideration in formulating bids.

Source Reduction; Procure items with a minimum packaging and packaging materials
to reduce the waste stream volume.
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Hauling/Transport Requirements: All vehicles and containers used to transport waste
or recyclables on or off the Installations will meet all Federal and State Department of
Transporitation requirements. All waste or recyclable materials being transported will be
loaded, tied, and covered in such a manner that will prevent any of the materials from
leaking, spilling, falling or blowing from/off the vehicle or container. It is the contractor's
responsibilily to ensure immediate pick-up/clean-up of any material that is accidentally
dropped, spilled or blown from a vehicle or container while in transit on and off the
installation,

Custiodial Contract: If this contract is for custodial services or will include a custodial
service requirement, the Contractor shall empty or otherwise {ransfer the contents from
the blue recycling containers located inside buildings/facilities to the nearest blue
recycling dumpster located outside. The contactor will ensure that all recycled paper
products are kept separate from all other comingled racycled materials and placed
insicde a clear plastic bag with the top tied closed before it is placed inside the nearest
blue recycle dumpster.

Payment/Funding: If any of the conditions listed under the Recycling, Salvage, and
Disposal section are not met, it will be considered a failure to comply with the terms of
the contract as discussed in the inspection clause herein.

Guidance/Question: Anyone requiring further guidance, recycling training for
contractors, or has additional questions on this section should contact the DPW
Environmental Division, Solid Waste Management Section at 912-767-2010,
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ATTACHMENT 2

EXAMPLE (DD Form 1348) BRASS
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