
SAMPLE PACKET TO BE SUBMITTED TO
CPAC FOR CONTRACTOR ID CARDS

Contractor Name:  ________________________________
Address:  _______________________________________
Address:  _______________________________________
Date:  _______________________________

HQ, 3d Inf Div (Mech) and Ft Stewart
Civilian Personnel Advisory Center
Attn:  Karen Bandera
101 W Bultman Ave Ste 100
Fort Stewart, Georgia 31314

Ms. Bandera,

     I was awarded the following contract which requires access to Fort Stewart and/or Hunter Army Airfield,
Georgia.

Contract Number:  ____________________________________
Award Date:  _________________________________
Description of Work:  _____________________________________________________
Performance Period:  __________________________ through __________________________

     Included is the information that is required for identification cards for each of my employees.

     I have already forwarded a personnel roster to DOC.

     To coordinate an appointment for identification cards to be picked up, please contact _____________________
at ___________________________.

Thanks,

_____________________________________
Individual Authorized to Sign for Contractor

Enclosure



Employee Information for
Contractor Name:  _________________________________________________

Contract Number:  _______________________________________

Full Name:
Social Security Number:
Date of Birth:
Weight:
Height:
Color Hair:
Color Eyes:
Sex:
Identified as Recovery Personnel:

Full Name:
Social Security Number:
Date of Birth:
Weight:
Height:
Color Hair:
Color Eyes:
Sex:
Identified as Recovery Personnel:

Name:
Social Security Number:
Date of Birth:
Weight:
Height:
Color Hair:
Color Eyes:
Sex:
Identified as Recovery Personnel:

Full Name:
Social Security Number:
Date of Birth:
Weight:
Height:
Color Hair:
Color Eyes:
Sex:
Identified as Recovery Personnel:


