
SAMPLE PACKET TO BE SUBMITTED TO 
DOC FOR CONTRACTOR ID CARDS AND VEHICLE REGISTRATION 

 
 
 

Contractor Name:  ________________________________ 
Address:  _______________________________________ 
Address:  _______________________________________ 
Date:  __________________________________________ 

 
 
 
HQ, 3d Inf Div (Mech) and Ft Stewart 
Directorate of Contracting 
Attn:  Sandy Sanders 
1042 William H Wilson Ave Ste 219 
Fort Stewart, Georgia 31314-3324 
 
Ms. Sanders, 
 
     This firm was awarded a contract which requires us to have access to Fort Stewart and/or Hunter Army Airfield, 
Georgia.  Contract information is as follows: 
 

Contracting Office That Issued Contract:  _________________________________________________ 
Contract Number:  ____________________________________________ 
Date of Contract:  __________________________________ 
Period of Performance:  __________________________ through _____________________________ 
Description of Work to be Performed:  ___________________________________________________ 

 
     To comp ly with Access Control Procedures for Fort Stewart enclosed is the personnel roster for subject contract. 
 
     Employees required for emergency recovery operations have been identified.  Point of contact at this firm is 
_____________________________________ they can be reached at _______________________. 
 
       Thanks, 
 
 
 
 
       _________________________________________ 
       Individual Authorized to Sign for Contractor 
 
Enclosure(s) 
1. Personnel Roster 
2. Cover Page of Contract if Issued from Office other than DOC Ft Stewart 
 



Personnel Roster for 
Contractor Name:  ________________________________________________  

Contract Number:  ___________________________________ 
Performance Period:  _________________________ through _____________________________ 

 
 
 
 
 

    Employee Name    Essential for Emergency Recovery Operations 
  ____  (Last, First, Middle Initial)  _____________                      (Yes/No)                            .    
 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
_________________________________________  _____________________________________ 
 
 


